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STATINTL o 3
FROM ¢ CIA Records Administration Offlcer
SUBJECT: Annual Report of Records Eoldings and Equipment Inventory
1. This i8 a reminder of the reed for s report of your records hold-
ings end awount of records destroyed during the past fiseal year, In
addition, an inventory of filirg equipment is requested.
2. The statistical dsta will emable us o measure the effectivenass
of the Repords Management Program ir the Ageney and will provide e
bagie inforwation for my weport to the Notiomal Archives amd Reeords
Services, GSA.
3. Your findings may be vecorded below apd trapspitted 30 my office
by 16 August 1963. If you have any Riffienlty in mesting this desd-
line, please eall me. STATINTL
T P ”{25YEARRE—REVIEW}
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